[image: A black and white logo

Description automatically generated with low confidence]
[image: ]



Assessor
Role Specification
2026


Tutor

Background
The Digital Learning Institute are the global leaders in digital learning education. We are comprised of a team of digital learning specialists with a passion for helping professionals reach their potential through digital learning design and AI courses. We're looking to expand our assessment team and seek dynamic professionals from the field of  AI and Instructional design and its specific expertise fields such as: Immersive learning, Development of assets, Accessibility, LXP, AI in learning and others. The candidate should have a passion for building, nurturing, and maintaining online communities, fostering collaboration, and sharing knowledge from the field of instructional design and digital learning.
Role Overview
The role will involve the provision of part-time grading and moderation and occasional assessment queries for DLI students going through a cohort experience. 
Term
· For those based in the Republic of Ireland: Part-time, casual contract of employment.
· For those based outside of the Republic of Ireland: Part-time, contract for service.

Skills & Experience
The following is a summary of the required skills and experience for the role:
· Work experience/domain expertise in the field of AI, learning design, digital learning or instructional design.
· Experience in assessing and grading learner work against defined criteria or rubrics.
· Experience in delivering constructive, actionable written feedback to learners.
· Strong understanding of assessment and moderation strategies.
· Excellent attention to detail and consistency in applying assessment standards.

Core Responsibilities
This will be a flexible part-time role, although deadlines regarding turnaround time for grading and feedback will be set in advance. The following are a summary of the core responsibilities:
· Assessment and grading of student project submissions against approved rubrics and learning outcomes.
· Moderation of assessment decisions to ensure consistency, fairness, and adherence to quality standards.
· Providing structured, written feedback to students on project work to support their development.
· Participating in feedback/support clinics with students where required.
· Liaising with the wider teaching team to clarify assessment criteria and resolve borderline or disputed grades.
· Attendance at assessor induction and relevant assessor calibration/standardisation sessions is a requirement.
· Assisting students with queries relating to assessment criteria, submission requirements and grading outcomes.
· Contributing to the ongoing review and improvement of assessment rubrics and grading guidelines.
· Maintaining accurate and timely records of assessment outcomes on the learning platform.
· Maintaining a high standard of assessment practice and professional judgement.
· Maintaining confidentiality.
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